
Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017118 Part 3

To be completed by:
. all smaller authorities* where either the higher of gross income or gross

expenditure exceeded €25,000 but did not exceed €6.5 million; and
. afly other smaller authorities that either:. are unable to certify themselves as exempt; or. have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017 118

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding €25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2.fhe Annual Governance and Accountability Return is made up of three parts, pages 3 to 5:

. The annual internal audit report is completed by the authority's internal auditor.

. Sections 1 and 2 are lo be completed and approved by the authority.

. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

. the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

. a bank reconciliation as at 31 March 2018

. an explanation of any significant year on year variances in the accounting statements

. your notification of the commencement date of the period for the exercise of public rights

. Annual lnternal Audit Repoft 2017 118

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 - ExternalAuditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding €25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return.

. Section 1 - Annual Governance Statement2017118, page 4

. Section 2 -Accounting Statements 2017118, page 5

. Section 3 - The External Auditor Report and Certificate 2O17118, page 6

. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual retum refened to in the Accounts and Audit Regulations 2015.
Throughout the words 'extemal auditot' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 201 5.

Yor a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017 l,18

' The authority must comply with Prope r Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practrces are found in lhe Practitioners' Guide" which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

. Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. lf the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

. The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

. Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

. Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. lf the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners'Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the explanation.

. tf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

. Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Wratever period the RFO sets it must include a common
inspection period - during which the accounts and accounting records of all smaller authorities must be available
for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

All sections Have all highlighted boxes have been completed? {
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor? {

lnternalAudit Repoft Have all highlighted boxes have been conpleted by tre intemal auditor and expanations provided? {
Section 1 For any statement to which the response is 'no', is an explanation provided? {
Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting? {
Has an explanation of significant variations ftom last year to this year been provided? {
The bank reconciliation as at 31 March 20'l I is agreed to Box 8? {
Has an explanation of any difference between Box 7 and Box 8 been provided? {

Sections 1 and 2 Trust funds - have all disclosures been made if the authority is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed. {

*More guidance on completing this annual retum is available in Govemance and Accountability for Smaller Authorities
in England- a Practitloners'Guide to Proper Practices, which can be downloaded from rvrmr.nalc.gov.uk or fom
wunn slcc.co.uk or from unrnr.ada.org.uk

Annual Governance and Accountability Return 2017118 Part 3 Page 2 of 6



Annual lnternal Audit Report 2017118

BEGBROKE PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financialyear ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financialyear to a standard adequate to meet the
needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) intemal audit undertaken

ct.e + w
Signature of person who
canied out the intemal audit

Name of person who canied out the intemal audit

l' "-r, AL * A n-rrg 9 a1 .1 (-rq*1r.€ 11 q e- l il

Date 0610412018

*lf the response is 'no' please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

*"Note: lf the response is 'not covered'please state when the most recent intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain wtry not (add separate streets it neeJeOl.

A. Appropriate accounting records have been properly kept throughout the financial year. {
B. This authority complied with its financial regulations, payments were supported by invoices,

all expenditure was approved and VAT was appropriately accounted for. {
C. This authority assessed the significant risks to achieving its objectives and reviewed the

adequacy of arrangements to manage these. {
D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate. {
E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for. {
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for. {
G. Salaries io employees and allowances to members were paid in accordance with this authori$'s

approvals, and PAYE and Nl requirements were properly applied. {
H. Asset and investments registers were complete and accurate and properlv maintained. {
l. Periodic and year-end bank account reconciliations were properly carried out. {
J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

{

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.
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Annual lnternal Audit Report 2OI7l18 for
Begbroke parish council

Petty cash - separate note for External Auditor

From page 3 of 5 **Note: lf the response is 'not covered' please state when

the most recent internal audit work was done in this area and when it is next

planned, or, if coverage is not required, the annual internal audit report must

explain why not (add separate sheets if needed).

I have indicated this as "Not covered" in my lnternal Audit Report 20L7-L8.

This is because Begbroke parish council does not operate a petty Cash system,

has no petty cash and response is therefore not applicable.

Signed:

Date: 5th April 2018

M A Caughey

12 Colegrave Down

Cumnor Hill

Oxford

ox2

5th April 2018



Section 1 - Annual Governance Statement 2017118

We acknowledge as the members of:

BEGBROKE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 20'18, that:

will address the weaknesses identified.

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where

:::::j"'-'/ruq,L

1. We have put in place anangements for effective financial
management during the year, and for the preparation of
the accounting stalements.

{
prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect ftaud
and comrption and reviewed its efiectiveness.

{
made proper anangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its financ€s.

{

has only done what it has the legal power to do and has
complied with Proper Pracfices rn doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with lhe
requirements of the Accounts and Audit Regulations.

,/
duing the year gave all persons intercsted the oppoftun@ to
inspect and ask guesfions about this authoity's accounts.

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal controls and/or
extemal insurance cover where required.

{
considered and documented the financial and ofher nsks rl
taces and deaft with them properly.

6, We maintained throughout the year an adequate and
effective system of intemal audit of the accounting
records and control systems.

{
ananged for a competent person, independent of the frnancial
controls and procedures, to give an objective view on whether
intemal controls meet the needs of this smaller authoity.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit. { responded to mafters brought to its attention by intemal and

extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or afler the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

{
disclosed everything it should have about its business activity
during the year including events taking place afterthe year
end if rehvant.

9. (For local councils only) Trust funds including
c,haritable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fu nd(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsrb/ftibs where it is a sole
managing trustee of a local trust or trusts.

{
*Please provide explanations to the external auditor on a separate sheet for each 'No' response. Describe how the authority

Other information required by the Transparency Codes (not part of Annual
Authority web address

https :/Amrw. beg brokepc. org. u U
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Section 2 -Accounting Statements 2017118for

BEGBROKE PARISH COUNCIL

I certiff that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govemance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure,

I confirm that these Accounting Statements were
approved by this authority on this date:

09/04/2018

and recorded as minute reference:

11.6.3

or properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

Date

Signed by Chairrylan of the
Accountins "ff.p";

W

proval ofthe

Total balances and reserues af fhe beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

3. (+) Total other receipts

4. (-) Staff costs Total expenditure or payments made to and on behalf of
all employees. lnclude sa/anes and wages, PAYE and Nl
(employees and employers), pension contributions and
employment expenses.

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (it any)

6. (-) All other payments Total expenditure or payments as recorded in the cash-
book /ess sfaffcosfs (line 4) and loan interesUcapital

Total balances and reserves atthe end ofthe year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 17,665 12,599

The sum of all cunent and deposit bank accounts, cash
holdings and short term investments held as al 37 March -
To agree with bank reconciliation,

9. Totalfixed assets plus
long term investments
and assets

75,573 74,960
The value of all the property the authority owns - it is made
up of all its flxed assets and long term investmenfs as al
31 March.

10. Total borrowings
0 c

The outstanding capital balance as at 37 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as so/e trustee for and is responsible for
managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.
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section 3 - External Auditor Report and certificate z01Ttlg

ln respect of BEGBROKE PARISH COUNCIL

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

' summarises the accounting records for the year ended 31 March 2018; and
' confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Ourwork does not constitute an audit caried out in accordance with lntemational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017118
(ExceptforthematterSreport.,dbelow)*onthebasisofourreviewofSectionstand2ofthe
our opinion the information in Sections 1 and 2 of the Annual Govemance and Accountability Return is in accordance with Proper piactices and
no other matters have come to our attention giving cause for concem that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention ot ifre autfrorlty,

(continue on a separate sheet if required)

3 External auditor certificate 201Tl1A
We certiflT/do not certiff* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

External Auditor Name

External Auditor Signature Date
*Note: the NAO issued guidance applicable to extemal auditors' work on limited assurance reviews lor 2}17t1gin Auditor
Guidance Note AGN102. TheAGN is available ftom the NAo website {www.nao.org.uk)
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lnformation to be submitted with Part 3 AGAR

Basic and lntermediate levels

lntermediate level only

Item required. lncluded
YN or
resnonse

1. State the basis of accounts - lncome and Expenditure (l&E) or
Receipts and Payments (R&P)

R&P

2. Bank reconciliation (note a pro-forma is available on our website). Y

3. Explanations of significant Variances: For boxes 2 - 10 in the
Accounting Sfatemenfs, where the 2018 figure is 15% greater than, or
1 5% less than, the 2017 figure unless the variance r.s /ess than t500

Y

4. A Reconciliation between boxes 7 and 8 - this must be quantified. Y

5. An explanation of any 'No' answers in Section 1 (Annual Governance
Statement)

None to
report

6. An explanation of any 'No' answers in the Annual lnternal Audit Report. None to
report

7. An explanation of the level of reserves held if more than twice the total
income of the Authority.

N/A

8. Whether you use the general power of competence. No

9. The dates for the period for the exercise of public rights. 41h June
2018 to 13th
July 2018

10. This sheet, duly completed Y

The additional information required for lntermedlate Level Reviews lncluded
YrN or
rtsDonse

11 lf last yeads limited assurance review was qualified to any degree or
contained other matters, please advise on what action has been taken
AND supply the relevant minute references.

No action
was
necessary

12. Provide a copy of the terms and scope of engagement of the lnternal
Auditor and dates of any reports provided by him (other than the
completion of the AGAR). lf none, state 'NONE'.

None

13. lf the greater of Gross lncome and Expenditure exceeded f 1M: N/A

a. outline the budget setting process.

b. provide the minute approving the budget and the precept.



BEGBNOXE PARISH COUNCIT BANI( RECONCITIATION 2017.18

LAST YEAR THIS YEAR Bank Reconcilliation

Year Ending Year Ending Year Ending Year Ending Year Ending Year Ending

2017 2018 31st March 2018 31st March 2018 31st March 2018 31st March 2018

Audit Audit Current A/C Reserve A/C Liabilities/Debtors Value
E f f f No: f

1 Balances

brought forrard f14,593 f17,665 f5,020 f7,894 Debtors None

2 (+) Annual
Precept

G27,053 t27,46A Total Cash €t2,974 Debtors Total €0

3 (+) Other
receintc c2,576 f3,315 Less liabilities 8326 Creditors: one

4 (-) Staff costs €5,9!'0 €8,950
Reconciled

bank balance f12,588 Creditors: Cheque No: 70S f326

5 (-) loan
lnterest

fo f0 Total Liabilities 8326

6 (-) Other
Pavments

f,zo,577 f,26,910 LodBements €0

7 (=) Other
balances carried

forward
817,665 €12,588

Petty cash (No petty cash

is kept by Begbroke parish

council)
€0

8 Total cash &
lnvestments

f17,665 f12,588
Difference 8ox 7

and Box 8
f0

lnvestments (no

investments or Trust
Funds are held by

Besbroke narish rorrnrill

€0

9 Total Fixed

assests & long
term savings

c75,573 874,960 Total other EO

10 Total
Borrowinss €0 f0

11 Trust funds
disclosure note

No Trust funds No trust funds Total of liabilities & other f326



EXPUNATIOft OF SIGNIH&NT DIF'ERENCES

1 2 3 4 ) 5 7

Box 2017-La 20L6-t7 Difference %

if 3>f5ff
or 4>+l

L5%
2017-18 20L7-18

1
Balance

clF
€17,655 f14,593 f3,o72 7.27

1) Explanation: Funds were carried forward for Village hall
wc refurbishment and possible play area proiects.

fther funds cfi f17.665
fotal f17.66s

2 Plecept f27,4fi 827,063 f405 1.01 N l) Explanation: Precept increased rouxhlv rrith CPI

PRECEPT f27,468
fotal t27,468

3 I other
receip_t!

f3,315 82,576 f739 1.79 3) Explanation: larger VAT reclaim than 2015-17 f2,236)

BANK INTEREsT NATWEST E2

GRANT CTR f72
VAT REFUND F3,247
Total

4 Staff f8,950 f5,990 f2,96L 1.49

4) Explanation: Back pay owed to clerk due to salary being
on incorrect pay scale and increasing working hours from 8
to 10 hrs/pw. Unanimously agreed in minute 13.6.1
AglOSl2OlT. 5C27 lrcm Orl@12017. Back pay from
0/04/2016 in accordance with NJC agreement May 2OtE.
Paym€nts cakulated by Dovey Accountancy Services Ltd,
PAYE/Nl, Salary and accountants fees slightly increased.

STAFF COSTS f8.9s0
Total E8,950

5 Loans €o fo f0 o.oo N/A l5) Explanation No loans f0
Total fo

6
Other

Payments
f26,910 820,577 f6333 1.31

i 
6) carried forward and current funds funds spent on re-

I furbishment of village hall ladies toilets and associated

lehctrical wo*. We also paid for ehctrical periodic testing
iat the hall. We provided a defibrillator and associated
;electrical work. and some carried out some repaiE.Total
't12,932. ln 201&19 th€ mens toilets will be re-furtished.

f26,910

Total f26,910

7
Other

balances
clr

f12,588 c17,665 -95,o78 0.71
7l Explanation: Spending on village hall projects - ladies
toilet refurbishment se€ 6

Total f12.588

8
Total cash

& Inv.
€12,588 f17,665 -f5,078 o.7t

8) Explanation: Spending on village hall projects - ladhs
toilet refurbishment sge 6. f12,588

fotal f12.588

I
Total
Fixed
assets

f74,960 875,573 -f513 o.99
9) Explanation Asset value changed: Broken notice boards
disposed as end of useful life of and less expensive one
nurchased

xisting assets from 2016-17 f75.573
Disposed notice board f367
Disoosed notice board

New notice board ct rq
fotal f74.963

10

Total
Borrowing

s

fo {0 f0 0.00 N/A 101 Explanation - no borrowings
NO

borrowin

f0

11
Trust
Funds

Disclosure
No No f0 0.00 N/A 11) Explanation - No trust funds No trust

funds

Total an


